
Virtual Meeting 
Getting Started  

       
     
       

  
     

    
   

   
  

 
    

      
 

       
 

      

      
 

               
            

             
             

        
      

   

       
    

    
   

           
     

            

1 What you need 

Computer, tablet, or smartphone 
Speaker or headphones 
WiFi Connection 
Quiet space with little distraction 

3 Smart phone or 
tablet 

If you join by computer you can 

download the app from the app store 

join the meeting from your web browser 

5 Click "Allow" 

After you join the meeting you will be asked 
to allow access to your camera and 
microphone. Click "Allow". 

Check your background. It will be on 
camera for all attendees to see. 

Join the Meeting 2 
Copy and paste or click the link on 
the agenda to join the meeting. 
You can choose to use audio only or 

OR audio and video. 
Only use your phone or your 
computer. Using both disrupts the 
audio for all attendees. 

Computer 4 
If you join by computer you can 

download the extension (like an app) on 
your browser 

join the meeting in a new browser tab 

Helpful Hints 6 
Use the chat feature if you want to 
speak or have a question. 

Mute your microphone when you 
are not speaking. 

Say your name before speaking. 

This project was supported, in part by grant number CFDA 93.630, from the U.S. Administration for 
Community Living, Department of Health and Human Services, Washington, D.C. 20201. Grantees 
undertaking projects with government sponsorship are encouraged to express freely their findings and 
conclusions. Points of view or opinions do not, therefore, necessarily represent official ACL policy. 




